Google Hangouts Meet

Guidelines for online class at CZU FEM with the help of Google
Hangouts Meet (G Suite for education)

How to upload and share Hangouts Meet
videocalls (for educators)

Meet video call organizers who create an online meeting from a G Suite account can record
a video call recording. These records can then be shared with other users, who can then
watch the video call at any time. Recordings will include the main window of the Meet video
call, including active participant inputs and shared windows.

Recordings are saved to Google Video Educator Drive and the link is added to your Google
Calendar event. The creator of the online meeting will then also receive a notification email
with a link to the upload.

Students or other participants in the video call who are not connected to the G Suite account
will be notified when they start or stop recording but cannot control the recording. Other
participants in the G Suite account video connection can stop recording and start recording.
When another participant starts recording, the recording is always stored on the organizer -
founder of the video call, and the participant has shared the recording from the organizer.

Note: The video call recording feature is only available for the computer version. Mobile app
users receive notifications when they start or stop recording but cannot control the recording.

TIP: Record your video tutorial and make it available to other students who were unable to
attend live online meetings.



What can | do next with my video call recording?

After the recording of the videocall saves to the Google disk folder, you can share the
recording with other students or other users with these steps:
1. Alink of a recording of the videocall you can share through Google Disk

- the best way to share recordings to other users
- Google users do not have to download the file, this way they can save space
on their hard drive. (warning: longer video recordings may use more data to
load and problems may arise while saving to the drive)
- alink of a recording can be easily shared and published
- A more detailed description of sharing is provided later in this manual (“Other
Meet recording operations.”)
2. Download the video call recording and place it in the video library.
- in this case contact the video library manager Ing. Martina Sloupa - tel.: +420
224 382 912, e-mail: msloup@pef.czu.cz
3. Upload the videocall file to LMS Moodle (https://moodle.czu.cz/)

Start and stop recording a Meet videocall

Open Hangouts Meet and
start a videocall or join one.

Zménit rozvrzeni

In an ongoing video call,
select "DalSi moznosti" at the
bottom right and click "Nahrat
schuzku"

1 Celdobrazovka

Pfepnout kameru

Pouzit zvuk z telefonu

Nahlasit problém

Podrobnosti schizky ~ 3 tad &=
Sdilet obrazovku



mailto:msloup@pef.czu.cz
https://moodle.czu.cz/

Accept the request to upload
the meeting (all meeting
participants must agree) -
PFijmout.

Wait for the recording to start.

Pozadat o souhlas

Odmitnout  PFijmout

The status of the recording in
progress appears at the top
left of the screen.

Other participants are notified
when recording starts or
stops.

@ NAHRAVANI

To stop recording, click
"Zastavit nahravani" and click
confirm.

Recording stops automatically
when all participants leave the
meeting.

@ NAHRAVANI

Podrobnosti schiizky - 9

Zastavit nahravani

Zménit rorvrzeni

1 Celiobrazovka

Prepnout kameru

Zapnout titulky

Nastaveni

Pouzit zvuk z telefonu

Nahlésit problém

Wapovéda

=

Sdilet obrazovku




Wait 10 minutes or more for

i MUj disk > Meet Recordings ~

the uploaded file to be : ?
generated and saved to i A i
Google Drive in the MUj disk /
Meet Recordings folder. B z:0czeh-obq (2020-03-11 atos:36 GMTT) i
The recording name includes n zag-eaeh-obq (2020-03-11 at 06:32 GMT-7) ja
the recording code, and the
recording tlme n zag-each-obg (2020-03-11 at 06:35 GMT-7) ja

n zag-eaeh-obq (2020-03-11 at 06:38 GMT-7) ja
The person who organized the

meet-recordings-noreply..  13:46 (pfed 1 hodinou)  §5 4=

event, and started the
recording is sent an email
notification with link to the file
recording.

komu: mné

Zaznam byl nahran.

B zag-eaeh-obq (2020-03-11 at 05:36

GMT-7)

Oteviit na Diska

The video call recording will
automatically appear in your
Google Calendar.

Video call recording is
automatically associated with
the online meeting calendar
event when recording starts
and stops during the
scheduled meeting time.

Calendar invitees, who are in
the same domain as the
meeting organizer
automatically have access to
the record.
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Dalsi operace se zaznamem videohovoru Meet

You can play back your saved
video call recording on
Google Drive (MU;j disk / Meet
Recordings) download it to
your hard drive (in mp4
format), or share the
recording to other students or
colleagues.

To reshare the recording,
select the recording on
Google Drive and click
“Sdilet”.

Muij disk >

Soubory

M zag-each-obg (2020-0.

Meet Recordings

Nahled

Oteviit v aplikaci

2+ sdilet

& Ziskat odkaz ke sdileni

Pfidat do prostoru
Pfesunout

Oznatit hvézdickou

N X B

Pfejmenovat

Zobrazit podrobnosti
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In Nastaveni sdileni, you can
fill in specific users (emails).

Nastaveni sdileni

Odkaz pro sdileni (dostupny pouze spolupracovnikim)

| -Jidrive.google.com/file/d/ 1 XEQ3m3GH1Qp

Kdo ma pFistup

B Soukromé - pfistup mate pouze vy Zménit...

#4  Xaver Fyrsta (vy)

o raverl@g.pefczucz

Pozvat uZivatele:

Zadejte jména nebo e-mailové adresy... g -

If you don't have specific
addresses and want to make
the listing available to
students, change the link
sharing settings.

Nastaveni sdileni

Odkaz pro sdileni (dostupny pouze spolupracovnikdm)

| -/idrive.google. com/file/d 1 XEQ3m3GH1Qpht5 DCVjyMXtaxbmstiPKiview?usp=

Kdo ma pfistup

@ Soukromé — piistup mate pouze vy / Zménit...

¥ Xaver Fyrsta (vy)
& xaverl@gpefczucz




Select the "vsichni, kdo maji o .
odkaz), or other sharing type. Sdileni odkazu

Zapnuto — verejné na webu
Vyhledavat dokument a plistupovat k nému mohou vichni uZivatelg intemetu
Heni ffeba piihladeni.

@

Zapnuto — vichni, kdo maji odkaz
Pfistup k poloZce mohou ziskat viichni uZivatelé, ktefi znajl odkaz. PfihlaZeni
neni nuing,

e

Zapnuto — Provozné ekonomicka fakulta - Ceskd zem&dslskd
Ba univerzita v Praze .

Kdokeoli v doméné Provozné ekonomicka fakulta - Ceska zemédélska

univerzita v Praze miiZe vyhledat a ma pfistup

Zapnuto — V&ichni v doméné Provozné ekonomicka fakulta -
Caskd zemédélska univerzita v Praze, kdo maji odkaz
Kdokoli v doméné Provozné ekonomick3 fakuita - Ceska zemédélska
univerzita v Praze, kdo ma cdkaz, ma k této poloZce piistup.

[rl
U

Vypnuto — konkrétni lidé
Sditenc s konkrétnimi uZivateli

Then copy the share link. You Nastaveni sdileni

can send this link by email or
post it on the web. e /

le.comffile/d/ 1XEQ3m3GH 1QphtsDCVjyMXtaxbmstil PKiview?usp

Anyone with the link will then
be able to play or download Kdo mé phistup
the video call recording.




Sharing videocall recording of Meet within LMS Moodle

Pridat £innost nebo studijni material

[ 5 x e
. Planovat

You can share the selected video in -
LMS Moodle just like any other link: S

il Prizkum
z;_. Prednagka
e Turn on the adjustment’s & s

mode for the chosen course; ¥
e choose - Add an activity or

Test

Ukol
resource/Pridat ¢innost a8
nebo studijni material and g worchon

all the way on the bottom
choose URL and click on
Add/Pridat;

STUDIINI MATERIALY

B Balicek IMS

Juifia)

Fisn
b Kniha

& Popisek
[ Slozka
Soubor
—| Stranka
@ @) LRL

0 jsou dokumenty

¥t pouZito v odkazu; URL

vt viastni stranka na internetovich

strankach

Konkrétni URL webové stranky mohou byt

ené nebo oteviran

moznosii pro ple

jako jméno studenta, pokud to URL wyZ;

Simnéte si, Ze odkaz URL mZe byt pfidan do
jakéhokoli jiného zdroje nebo Einnosti

prostiednictvim textového editoru

(1) Oficiaini dokumentace (anglicky)

( Pridat ) ( Zrusit )

e After that on the

Nazev * VHODNY NAZEV

Name/Nazev field, give it an

Externi URL *

Odkaz, ktery jste ziskali pii Nastaveni sdileni na svém Google Disku

] ( Vyberte odkaz ... )

appropriate name;
e paste in the External URL/ iBE

Externi URL field the link el i

you received when you set

sharing on your google drive.

Popis odsmec v | B
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